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Message from the Superintendent 

Dear Parents and Guardians,


Welcome to the 2020-2021 school year!  While this year looks entirely different 
from what we know about school, the Pottsgrove School District remains 
committed to providing the best learning experience for all of the students we 
serve.  As you know, COVID-19 has determined extensive safety precautions 
and protocols.  During such turbulent times, I am proud of the ways in which the 
Pottsgrove School District and its teams of teachers, administrators, parents, 
students, and community members have circulated around our goal of launching 
and continuing a strong virtual experience for all students.


Since the first announcement of school closures last March, teams have been 
working to rethink and redesign our education practices so that this year is not 
only a positive experience, but more importantly, meaningful to the ongoing 
development of our students.  Our work is far from over and while I expect there 
to be continued challenges as dictated by COVID-19, I believe we have fully 
examined all processes and procedures to make this endeavor successful.


This Virtual Learning Guide is not expected to answer all questions or even 
describe what everything will look like.  It is designed as a resource with 
guidelines.  As always, please remember Pottsgrove School District teachers 
and administrators are always ready to answer your specific questions and 
assist you in any way possible.



Regards,


William R. Shirk, Jr., Ed.D.

Superintendent
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Schedule Overview 
Students will be connecting in various ways with classroom teachers and other 
staff.  Most notably, Zoom will be used to support the ongoing live, synchronous 
learning while Schoology, our learning management system, will be a one-stop 
shop for all assignments, activities, projects, and due dates.


Teachers will be communicating with parents and students with information 
about Zoom and the links that are necessary to connect to the live instruction.


At the elementary level, we fully understand that students need consistent 
breaks similar to how teachers design those opportunities within school.  As a 
result, breaks are built into the schedules and all elementary students will have 
lunch and recess from 12:00PM-1:00PM.  Classroom teachers will communicate 
specific schedules once the school year begins.  The information below are only 
skeleton schedules.


Wednesday are flexible days and will include mostly synchronous work; 
however, teachers may absolutely connect with individual students, small 
groups of students, or with parents.  Teachers will share expectations for 
Wednesday work once the school year begins.


Schedules for Grades K–2 
Kindergarten Schedule 	 	 	 	 


Time Period

9:00-9:30 Attendance
Morning Meeting

9:30-10:00 English/Language Arts
Phonemic Awareness. Phonics, Sight Words

10:00-10:30 English/Language Arts
Writing Workshop

10:30-11:00 Tier Time

11:00-12:00 Math

12:00-1:00 Lunch and Recess Break

1:00-1:45 English/Language Arts
Read Aloud

1:45 – 3:25 Encore
Closing Circle
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Grade 1 Grade 2 

Monday, Tuesday, Thursday and Friday:  Live synchronous instruction 
according to MS Schedule (see schedules below)


Synchronous learning is the kind of learning that happens in real time.  This 
means that you, your classmates, and your instructor interact in a specific virtual 
place, such as Zoom or Schoology at a specific time. 


Wednesday:  Asynchronous Day – Assignments will be posted for completion, 
teacher office hours, and scheduled remediation sessions


Asynchronous learning happens on your schedule.  The teacher provides 
assignments, activities, labs, etc. and you complete these on your own time for 
that school day.  


Teachers will communicate the specific schedules as well as those times that 
are synchronous and asynchronous.  During asynchronous times, teachers may 
schedule remediation groups as needed


Time Period

9:00-9:30 Attendance
Morning Meeting

9:30-10:15 English/Language Arts or Math

10:15-11:15 English/Language Arts or Math

11:15-12:00 Encore or English Language 
Arts

12:00-1:00 Lunch and Recess Break

1:00-2:00 English/Language Arts, 
Encore, or Tier Time

2:00-2:30 English/Language Arts or Tier 
Time

2:30-3:25 Social Studies
Science
Wrap Up

Time Period

9:00-9:30 Attendance
Morning Meeting

9:30-11:15 Encore and Mathematics

11:15-12:00 English/Language Arts or 
Tier Time

12:00-1:00 Lunch and Recess Break

1:00-2:30 English/Language Arts or 
Tier Time

2:30-3:25 Social Studies
Science
Wrap Up
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Schedules for Grades 3–5 
Grade 3 

Team Courage Team Confidence

9:00-9:20 * Morning Meeting 
Attendance

Morning Meeting 
Attendance

9:30-10:00 MATH (9:20-10:20) Encore 9:30-10:15 

Snack/Break
10:15-10:30

10:00-10:30 Encore 10:20-11:05

10:30-11:00 MATH

11:00-11:30 Snack/Break MATH

11:30-12:00 Office Hours
(Sp Ed. pullouts)

Office Hours
(Sp Ed. pullouts)

12:00-12:30 Lunch Lunch

12:30-1:00 Brain Break Brain Break

1:00-1:30 ELA ELA

1:30-2:00 Tier 
Small Groups

Grammar/ Spelling

2:00-2:30 Grammar/ Spelling Tier 
Small Groups

2:30-3:00 Office Hours
(Sp Ed. pullouts)

Office Hours
(Sp Ed. pullouts)

3:00-3:25 Science Science
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Grade 4 

Team Respect Team Responsibility

9:00-9:20 * Morning Meeting Attendance Morning Meeting Attendance

9:30-10:00 ELA Whole Group ELA Whole Group

10:00-10:30 ELA Whole Group Tier - Small Group Rotations

10:30-11:00 Math Whole Group until 11:10 Small Groups

11:00-11:30 Encore  11:10-11:55 Small Groups

11:30-12:00 Math Whole Group

12:00-12:30 Lunch Lunch

12:30-1:00 Brain Break Brain Break

1:00-1:30 Tier ELA Small Group Routines Math- Whole Group

1:30-2:00 ELA Small Group Rotations Check in, Read Aloud, Extra Help

2:00-2:30 Math Small Groups Science 20 minutes, 10 min. Ind.

2:30-3:00 Science Encore 2:40-3:25

3:00-3:25 Check in, Read Aloud, Extra Help
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Grade 5 

Team Honesty Team Integrity

9:00-9:20 * Morning  Meeting Attendance Morning  Meeting Attendance

9:30-10:00 9:20 Reading- Whole Group Mini 
Lesson

9:20 Reading- Whole Group Mini 
Lesson

10:00-10:30 Reading Small Group Reading Small Group

10:30-11:00 Tier /Reading Small Group Reading Small Group

11:00-11:30 Reading Small Group Tier /Reading Small Group

11:30-12:00 11:30-11:45 Grammar Spelling 
Mini Lesson 
11:45-12:00- Whole Group 
Review

11:30-11:45 Grammar Spelling 
Mini Lesson 
11:45-12:00- Whole Group 
Review

12:00-12:30 Lunch Lunch

12:30-1:00 Brain Break Brain Break

1:00-1:30 Math Whole Group lesson 
1:30-1:50 Math Small Group

Encore 1:00-1:45

1:30-2:00 Encore 1:50-2:35 1:45-2:15 Math Whole Group 
Lesson

2:00-2:30 2:15-2:35 Math Small Group

2:30-3:00 2:35-3:00 Math Small Group 2:40-3:00 Math Small Group

3:00-3:25 Whole Group- Social Studies/ 
End of Day Wrap Up

Whole Group- Social Studies/ 
End of Day Wrap Up
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Schedules for Grades 6-8 
Grade 6  

Grade 7 Grade 8 

Time Period

8:07 Attendance (Period 1)

8:13 – 9:13 Period 2

9:15 – 10:15 Period 3

10:17 – 11:17 Period 4

11:19 – 12:19 Period 5

12:21 – 12:51 Period 6  (Lunch)

12:53 – 1:33 Period 7 (Encore)

1:35 – 2:15 Period 8 (Encore)

2:17 – 2:50 Period 9

Time Period

8:07 Attendance (Period 1)

8:13 – 9:13 Period 2

9:15 – 10:15 Period 3

10:17 –10:57 Period 4
(ENCORE)

10:59 – 11:29 Period 5
(Lunch)

11:31- 12:11 Period 6  
(ENCORE)

12:13 – 1:13 Period 7

1:15 – 2:15 Period 8

2:17 – 2:50 Period 9

Time Period

8:07 Attendance (Period 1)

8:13 – 8:53 Period 2
(ENCORE)

8:55-9:35 Period 3
(ENCORE)

9:37-10:37 Period 4

10:39 -11:39 Period 5

11:41-12:11 Period 6  
(Lunch)

12:13 – 1:13 Period 7

1:15 – 2:15 Period 8

2:17 – 2:50 Period 9
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Monday, Tuesday, Thursday and Friday:  Live synchronous instruction


Synchronous learning is the kind of learning that happens in real time.  This 
means that you, your classmates, and your teacher interact in a specific virtual 
place such as Zoom or Schoology at a specific time.  This is a highly engaging 
learning time where you have the opportunity to connect and learn from your 
teacher and fellow classmates. 


What will take place during Synchronous learning? 

• Live teaching and interactions with our highly qualified faculty 

• Learning, practicing, or demonstrating a new concept, skill, or piece of 

content 

• Collaborative work time with your classmates and teacher

• Virtual lab demonstrations, simulations, and practice 

• Creating, Publishing, Designing, Editing, etc

• Authentic, genuine, and caring connections with your teacher and 

classmates


 Wednesday:  Asynchronous Learning Day – There is no set time where you 
need to participate in a live session or activity.  Assignments are posted for 
completion, teacher’s host office hours, and there are scheduled times where 
you can participate in remediation/tutoring.  


Asynchronous learning happens on your schedule.  The teacher provides 
assignments, activities, labs, etc and you complete these on your own time for 
that school day.  


• During asynchronous times, teachers may schedule remediation groups 
as needed


• Teachers will have designated Office Hours

• Supports such as tutoring, School Counseling, and remediation will be 

available


Students who don’t have a 1st Period - Attendance Period - There will be 
a brief attendance period at the start of Period 1 for those students that don’t 
have a Period 1 class. Those students will be required to log into that Zoom 
session to have their attendance taken.  All other students will have their 
attendance recorded in Period 1 by their Period 1 Teacher.  
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Schedule for Grades 9–12 

Students with Lunch A 
Time Period Course Task / Student

7:30-8:23 1 Social Studies - Live 
synchronous instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

8:27 – 9:17 2 English - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

9:21 – 
10:11

3 Art - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

10:11 - 
10:41

Lunch

10:45 – 
11:35

4 Science - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

11:39 – 
12:29

5 Study Hall Take this time to relax, complete 
assignments, or send emails to 
your teachers with questions. 
Attendance will not be taken for 
Study Hall during the day.

12:33 – 
1:23

6 Math - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

1:27 - 2:17 7 World Language - Live 
synchronous instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers
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Students with Lunch B 
Time Period Course Task / Student

7:30-8:23 1 Social Studies - Live 
synchronous instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

8:27 – 9:17 2 English - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

9:21 – 
10:11

3 World Language - Live 
synchronous instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

10:15 – 
11:05

4 Science - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

11:05 - 
11:35

Lunch

11:39 – 
12:29

5 Study Hall Take this time to relax, complete 
assignments, or send emails to 
your teachers with questions. 
Attendance will not be taken for 
Study Hall during the day.

12:33 – 
1:23

6 Math - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

1:27 - 2:17 7 Music - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers



Page  of 13 20

Students with Lunch C 
Time Period Course Task / Student

7:30-8:23 1 Math - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

8:27 – 9:17 2 English - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

9:21 – 
10:11

3 Engineering - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

10:15 – 
11:05

4 Music - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

11:09 – 
11:59

5 Study Hall Take this time to relax, complete 
assignments, or send emails to 
your teachers with questions. 
Attendance will not be taken for 
Study Hall during the day.

11:59 - 
12:29

Lunch

12:33 – 
1:23

6 Social Studies - Live 
synchronous instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers

1:27 - 2:17 7 Science - Live synchronous 
instruction

Student’s must zoom in, attend 
class with live teacher, and 
complete assignments provided 
by the teachers
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Supporting Your Child 
As a parent, you fulfill many roles to support the ongoing development of your 
child(ren).  At this moment in time, Pottsgrove School District is asking to 
partner with parents so that, together, we can design a suitable learning 
structure for students during the time we’re in the virtual program.  This 
partnership will allow our teachers to plan lessons while maintaining the 
connection between students and teachers.  


Specifically, Pottsgrove School District teachers will be working to do the 
following.  Many of these activities can also be helpful for parents in navigating 
remote learning.


• Provide prompts to a child to communicate with the teacher when 
assistance is needed


• Ask what was learned throughout the day

• Ensure students have appropriate rest and nutrients to be successful in 

school

• Encourage the student to complete all tasks

• Assist the student to set up timelines and alerts on devices for reminders

• Help the child to work through problems, but does not do the work for 

them

• Encourage the child to try his/her best and take a break when frustrated

• Assist with organization of materials

• Regularly communicate with teachers


Establishing Routines 
Our teachers, regardless of the setting in which they work, continuously focus 
on providing structures and routines.  Routines help students know what to 
expect and provide a sense of calm.  Establishing routines at home mirrors the 
work of creating routines that takes place at the start of a traditional year in a 
face-to-face setting.


Daily Routines 
Just like would occur on a regular school day, assist your student in getting 
ready for school!


• Wake up on time

• Eat a good breakfast

• Get dressed for school in appropriate school attire

• Check your email and/or Schoology for any important updates 

• Arrive to arrive in Zoom session 2-3 minutes prior to the start of class

• If you child will be absent, please contact


• Elementary School:  Your student’s homeroom teacher.

• Middle School:

• High School:
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Establish a Student Workspace 
• Find a quiet area for the student to work

• Be aware that cameras may be on and backgrounds may be visible

• Try to limit any potential distractions

• Your child will have a device so an outlet for recharging will be essential

• Find a place for the student to store all materials 


Every Monday and Friday 
• Check email and Schoology to review assignments for the week

• Check Powerschool for grades from the previous week (Grades 6-12 only)

• Together, with your student, lay out the schedule for the following week

• Restart the district-issued device for software updates
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Positive Behavior Intervention System 

The schools within Pottsgrove School District all use a similar Positive 
Behavior Intervention System (PBIS).  This, coupled with social and 

emotional learning, is embedded within programming to assist student with 
maintaining a positive attitude.  Although the district is operating within a virtual 
learning environment, it continues to be important to ensure students are 
nurtured.  


The Positive Behavior Intervention Support Framework (PBIS) 
This is an evidence-based approach used to develop a school culture that is 
grounded in behavioral expectations that are positively stated, clearly defined, 
explicitly taught, and systemically reinforced.  The PBIS framework supports 
students by explicitly teaching them expected behaviors and then provides 
reinforcement for these behaviors.  Our schools have been implementing the 

PBIS framework 
for some time.  We 
have adapted this 
model for use in 
our virtual learning 
environment by 
continuing to focus 
on the Falcon Four.  
Each school’s core 
values are defined 
into behavioral 
expectations for 
virtual learning and 
will be taught to 
students.


As mentioned previously, we cannot do this alone.  We encourage our families to 
regularly communicate.  We want our students to be successful with their 
schooling experience.  To that end, you can expect ongoing communication 
from the Pottsgrove School District which may include district, building, and 
classroom level information on a regular basis.  Email and Schoology will be 
used to regularly communicate. Below you will see a chart that will help you 
know who to contact for support. Remember you can always call your child’s 
school to get help, and to get connected with the support you need.


PBIS Virtual Learning Expectations
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Building Personnel 
The guidance counselors across the district have established a long-standing 
program that provides the following:


1. Ongoing lessons or activities to promote the knowledge, skills, and 
attitudes for success in academics, future careers, and social/emotional 
growth.  


2. Individual student planning activities to assist students in establishing 
personal goals and developing future plans.


3. Responsive activities to meet immediate needs and concerns of students 
such as consultation, peer facilitation, crisis counseling, and/or referrals.


4. Support systems that enhance the school counseling program such as 
consultation, collaboration, or program management.


Question Point of Contact
Courses, assignments, academic 
concerns

Classroom Teacher

Student schedules, social emotional 
concerns, resources, challenges 
related to school engagement

Counselors

District policies and building procedures Building Principal/Assistant Principal
Attendance reporting and concerns Building Office
Issues regarding apps, devices, and 
troubleshooting

Technology Support

ELEMENTARY SCHOOL COUNSELORS
Ringing Rocks Dr. Wendi Kiley wkiley@pgsd.org
West Pottsgrove Mrs. Jennifer Snyder Jsnyder2@pgsd.org
Lower Pottsgrove Mrs. Jennifer Flanagan

Mr. Aaron Bell
Jflanagan2@pgsd.org
aaronbell@pgsd.org

POTTSGROVE MIDDLE SCHOOL COUNSELORS
Mr. Stephen Kincaid skincaid@pgsd.org
Mrs. Cristina Kleinfelter ckleinfelter@pgsd.org

mailto:skincaid@pgsd.org
mailto:ckleinfelter@pgsd.org
mailto:wkiley@pgsd.org
mailto:Jsnyder2@pgsd.org
mailto:Jflanagan2@pgsd.org
mailto:aaronbell@pgsd.org
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POTTSGROVE HIGH SCHOOL COUNSELORS
Mrs. Jill Bossler
Student Last Names A-E

jbossler@pgsd.org

Mr. Don Petrella
Student Last Names F-Le

dpetrella@pgsd.org

Mrs. Kyra Ebert
Student Last Names Li-Ror

kebert@pgsd.org

Mrs. Lisa Childs
Student Last Names Ros-Z

lchilds@pgsd.org

ELEMENTARY SCHOOL PRINCIPALS
Ringing Rocks Dr. Chris Stango cstango@pgsd.org
West Pottsgrove Mr. Steve Sieller ssieller@pgsd.org
Lower Pottsgrove Mrs. Terri Koehler, 

Principal
Mr. James Dargan
Assistant Principal

tkoehler@pgsd.org

jdargan@pgsd.org

POTTSGROVE MIDLE SCHOOL PRINCIPALS
Mr. Matt Boyer, Principal mboyer@pgsd.org
Mr. Kevin Kirby, Assistant Principal kkirby@pgsd.org

POTTSGROVE HIGH SCHOOL PRINCIPALS
Dr. Bill Ziegler, Principal wziegler@pgsd.org
Mr. Eric Daney, Assistant Principal edaney@pgsd.org
Mr. Todd VanHorn, Dean of Students tvanhorn2@pgsd.org

mailto:wkiley@pgsd.org
mailto:Jsnyder2@pgsd.org
mailto:tkoehler@pgsd.org
mailto:jdargan@pgsd.org
mailto:mboyer@pgsd.org
mailto:ckleinfelter@pgsd.org
mailto:jbossler@pgsd.org
mailto:dpetrella@pgsd.org
mailto:kebert@pgsd.org
mailto:lchilds@pgsd.org
mailto:wziegler@pgsd.org
mailto:ckleinfelter@pgsd.org
mailto:tvanhorn2@pgsd.org
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Pottsgrove DiLE Resources 
For years we have referred to our work to create rich learning experiences that 
are extended and enhanced with technology as DiLE (Digital Learning 
Environment). As we enter a fully virtual environment during the COVID-19 
Pandemic, we benefit from resources that are available in a web-based format. 
We will highlight three resources in particular: the Students & Parents section of 
our web site; the DiLE@pgsd.org email for technical support, and our recently 
created Pottsgrove Digital Media channel available on YouTube.




Students & Parents 
Our district web site has a 
Students & Parents page that 
provides lots of helpful 
information for our Pottsgrove 
families. PowerSchool Parent 
Portal, and Schoology - Parent 
Handbook are two pertinent 
resources for our virtual 
environment, but you will find 
the entire set of resources 
here.


DiLE@pgsd.org 
This email is a way that any student or parent can send out a request for 
technical support. Our district Technology Department, and other district 
administrators, receive the email and respond with help for the specific problem 
you are experiencing. Including as many specific details as you can will help 
speed up the response. For example, include error codes, or specific language 
you are encountering when something doesn’t work - or take a picture or 
screenshot to help our technical support specialists get to the heart of the 
problem.


Pottsgrove Digital Media 
This is the official YouTube channel for Pottsgrove School District. You will find 
many step-by-step videos that address the resources and applications our 
students and teachers are using to provide digital learning environments. View 
technical help, as well as other district and school-based communication at: 
https://www.youtube.com/results?search_query=Pottsgrove+Digital+Media


mailto:DiLE@pgsd.org
https://www.pgsd.org/site/Default.aspx?PageType=1&SiteID=4&ChannelID=33&DirectoryType=6
https://www.youtube.com/results?search_query=Pottsgrove+Digital+Media


Page  of 20 20

Additional Resources 
If you are experiencing challenges with learning, behavior, and/or wellness, 
please contact your building principal or school counselor.  For more 
information, resources, and support, please refer to the links below.


Montgomery County Children and Youth Services


PA Training and Technical Assistance Network


Unicef:  Tips for Talking to Your Child About COVID-19


Centers for Disease Control and Prevention


Parent Lead:  COVID-19

https://www.montcopa.org/149/Children-Youth
https://www.pattan.net/
https://www.unicef.org/coronavirus/how-talk-your-child-about-coronavirus-covid-19
https://www.cdc.gov/coronavirus/2019-nCoV/index.html#content
http://www.parentslead.org/COVID-19
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