
Using PowerTeacher in the Bartlesville Public Schools Page 24 of 25 8/2012 Revision for PowerTeacher 2.5; Created by Granger Meador 
 

How do I link to online materials in my gradebook? 

If you have an online 
copy of a class handout 
or materials, you can 
manually create a web 
link.  When creating or 
editing an assignment, in 
the Description field you 
can add a link by pressing 
the + link button. 
 
 
In the Add Web Link dialog, you can manually type in or  
paste a web address into the URL field, then type the text to 
be used for that link, and hit ENTER. 
 
For example, suppose you have a class website with Google 
Sites. You have attached a file there, or placed it in your 
filing cabinet for online access. You can easily grab the URL 
for that file by RIGHT-clicking on the link to the file, and 
selecting Copy Shortcut to copy the URL to your clipboard. 
 
Over in the PowerTeacher Gradebook, you can now paste 
that URL into the appropriate field (click in that box and hit 
CTRL-V for paste), type in the Link Text for that link, and hit 
OK.  When you’re done, you’ll see some new code in the 
assignment’s description. It will start with <a href=″http:// 
with the link info, followed by the link’s text entry, and end 
with </a>. (See the top figure on this page for what the 
code looks like after it is inserted.) 
 
Now when someone in PowerSchool clicks on the title for that particular 
assignment, its subsequent description will have an active link to the online 
document. 
 

  

You can copy the URL from a 
webpage link by RIGHT-
clicking on that link and 

choosing Copy Shortcut 

Type in a link in the URL box, or paste on 
from the clipboard by placing the cursor 
in the box and hitting CTRL-V 

Then type in the text for how the link should 
appear in PowerSchool 
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Using Links Year After Year 
 
If you have a lot of online files, it is a pain to manually insert those links, especially if they don’t change much year-to-year. Now you 
can create many such links and have them available year after year with the “Class Content” feature in the PowerTeacher 
Gradebook. 

 
To create these long-lasting links, click on the large 
Class Content icon at the top of the Gradebook. 
Then select the My Content button below that.   
 
Click the plus (+) button at the bottom of the 
screen to create a new entry, so that the New Link 
window appears at the bottom of the screen.  In 
the Name field type a descriptive name for your 
link – this is the text that appears for that link 
when you use this later. Paste or type the URL of 
the online resource into the Address field. Set the 
Type to the kind of link it will be, and you can also 
assign the link to a Content Group if you have 
created any. For example, I use this to more easily 
distinguish links for my traditional physics class 
from those for my advanced class.  
 
Finally, you can add a more thorough description if 
you like.  Now, when you want to add a link to an 
assignment, use the + Link button like before next 
to the assignment’s description in your scoresheet.  
This will bring up the Add Web Link dialog. But 
instead of manually pasting in the URL and the 
rest, click on the My Content button and select 
one of your pre-made links. 
 


